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SERMC Safety SOP 39 

 

From:  SERMC Safety (C106) 

 

Subj:  OPERATION AND MANAGEMENT OF THE SERMC HAZARDOUS MATERIAL 

ISSUE POINT (HMIP) 

 

Ref:  (a) OPNAV INSTRUCTION M-5100.23(series), Navy Safety and 

          Occupational Health Program Manual, SECTION B Chapter               

          7 

      (b) OPNAV INSTRUCTION M-5090.1(series), Environmental  

          Readiness Program, SECTION III Chapter 23 

      (c) NAVSUPGLSINST 5090.1(series), Hazardous 

          Material Standard Operating Procedures 

      (d) NAVSUPFLCJ MAYPORT DET SOP 5090.1, Mayport Regional 

          Consolidated Hazardous Material Control (CHRIMP) 

          Center Standard Operating Procedures 

      (e) 29 CFR 1910.1200, Hazard Communication (HAZCOM)  

 

Encl:  (1) Globally Harmonized System (GHS) Compliant Label 

           (Example) 

       (2) Hazardous Chemical Warning Label (DD Form 2522) 

   (3) Hazardous Material Checkout Log 

 

1.  Purpose.  Delineate the requirements for management of the 

Hazardous Material Issue Point (HMIP) in accordance with 

references (a) through (e). 

 

2.  Cancellation.  Reserved for future reference.  

 

3.  Applicability.  This SOP applies to all SERMC personnel. 

 

4.  Responsibilities 

 

    a.  HMC&M Program Manager will: 

 

        (1)  Provide information to the Hazardous Material 

Minimization (HAZMIN) Center for the development and management 

of the SERMC Authorized Use List (AUL) in accordance with 

reference (a). 

 

        (2)  Ensure HM proposed for addition to the AUL is 

reviewed by the appropriate Occupational, Safety and Health 

professionals and Industrial Hygienist (IH). 
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        (3)  Maintain the “on hand” HM inventory and track HM 

shelf life to ensure only current HM remains in stock. Remove 

and dispose of HM that cannot be extended. 

 

        (4)  Compile and review Daily HM usage to develop 

stocking levels and identify unused HM for transfer to HAZMIN 

Center or disposal through Part B facility.  

 

        (5)  Maintain Safety Data Sheets (SDS) for the “on hand” 

HM inventory. Review SDS binders annually to ensure completeness 

and accuracy.  

 

        (6)  Conduct routine surveys to verify that HM stored in 

HMIP is properly labeled, stored, and inventoried in accordance 

with reference (c). Correct any deficiencies identified during 

surveys. 

 

        (7)  Submit Bar Code requests to HAZMIN Center for newly 

purchased HM and affix Bar Codes to HM in HMIP. 

 

        (8)  Act as liaison with Naval Station Mayport 

Environmental and HAZMIN Center regarding issues pertaining to 

HM. 

 

    b.  Supervisors will: 

 

        (1)  Ensure assigned personnel have received SERMC 

Annual Environmental Awareness training provided via Enterprise 

Safety Applications Management Systems (ESAMS) course number 

4978. 

 

        (2)  Ensure assigned personnel have received one time 

Basic HAZCOM training provided via ESAMS course number 1169. 

 

        (3)  Ensure personnel are provided information and 

training on the HM used in their work area at the time of their 

initial assignment in accordance with reference (e). 

 

        (4)  Ensure personnel only use authorized HM (Bar Coded) 

and that unauthorized HM (not Bar Coded) is immediately turned 

into HMIP for proper management. 

 

    c.  SERMC Personnel will: 
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        (1)  Ensure HM checked out for use is returned to HMIP 

upon completion of work or at the end of each workday, whichever 

is first. 

 

        (2)  Ensure the outside of HM containers are kept clean 

and labels are legible in accordance with reference (c). 

 

        (3)  Ensure enclosure (1) or (2) is present on all 

secondary HM containers. 

 

        (4)  Comply with the procedures for checking out, and 

returning HM in accordance with section 6 of this SOP. 

 

        (5)  Ensure that “Empty” containers turned into HMIP 

have had all contents used and/or removed prior to turn-in to 

HMIP.    

 

        (6)  Complete applicable HAZCOM general and On the Job 

Training (OJT) by Supervisor as required. 

 

    d.  Production Duty Officer (PDO) will: 

 

        (1)  Maintain key to HMIP to allow access during non-

duty hours. 

 

        (2)  Ensure HM checked out is signed out on enclosure 

(3). 

 

5.  Definitions. 

 

    a.  AUL. Authorize Use List. A listing of all HM approved 

for use at SERMC to support the requirements necessary to 

accomplish assigned tasks. 

 

    b.  HM. Hazardous Material. Any material that, because of 

its quantity, concentration, or physical or chemical 

characteristics, may pose a real hazard to human health or the 

environment. For the purposes of this SOP, any product that has 

an SDS will be considered HM. 

 

    c.  JML. Job Material List. Part of the Work Package that 

list material including Hazardous Material. 

 

    d.  MRC. Maintenance Requirement Card. Contains listing of 

material and Hazardous Material to perform the maintenance.  

 

6.  Procedures. 
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    a.  Hours of Operation of the HMIP: 

 

        (1)  Monday through Friday from 0830 to 1430. 

 

        (2)  If HM is required outside of the hours of operation, 

personnel, will call the HMC&M Program Manager. The phone number 

is posted on the HMIP door. 

 

        (3)  If HM is required during weekends or non-working 

hours, the PDO will obtain the keys to the HMIP. Each locker has 

an inventory list so that HM can be located. 

 

    b.  Checking out HM: 

 

        (1)  Personnel requesting HM will bring the applicable 

JML or MRC to HMIP to ensure the accurate HM is being checked 

out.   

        (2)  Personnel requesting HM and the HMIP attendant will  

ensure enclosure (3) is filled out with applicable information. 

 

        (3)  Personnel requesting HM and the HMIP attendant will 

ensure label on HM containers are legible. Containers with 

illegible labels must be turned in as unusable. All secondary 

containers used will be labeled with enclosure (1) or (2). 

 

        (4)  Personnel requesting HM will review the SDS. 

 

    c.  Checking in HM: 

 

        (1)  When returning HM, personnel will ensure the 

outside of HM containers are wiped clean, and there is no HM 

residue on the outside. 

 

        (2)  HMIP attendant will verify labels are legible and 

the outside of containers are free of residue. 

 

        (3)  HMIP attendant will pull HM from inventory if HM 

labels are illegible or HM residue remains on the outside of the 

container and take action to correct the deficiency. 

 

        (4)  HMIP attendant will ensure that enclosure (3) has 

been completed annotating that the HM has been returned 

including date and time returned. 

 

        (5)  Empty containers will be wiped clean and turned 

into the HMIP for proper disposal and accounting. 
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        (6)  Personnel will bring to the HMC&M manager’s 

attention any HM discrepancies including: missing/lost caps, 

illegible labels, or HM that has dried or deteriorated. 

 

        (7) HM on hand waiting for addition to SERMC AUL will 

not be issued. Environmental, Safety and Health Department Head 

and Production Department Head must concur if usage is necessary 

prior to completion of AUL add process.   

 

    d.  Exceptions.   

 

        (1)  The 2M Repair Shop (C953) manages HM in their shop 

in accordance with NAVSEA TE000-AA-MAN-010/2M WP 0030 2M MTR 

Site Certification. Inventories and HM inspections still apply 

and are the responsibility of the HMC&M program manager. 

         

    (2)  Corrosion Control (C912) manages HM at their paint 

booth to include paint containers that are in use. It is 

reviewed periodically by the HMC&M program manager for expired 

paint and container condition.  

 

 

 

/s/ 

Aaron E.  Moore, C106 
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Enclosure (1)  
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HAZARDOUS CHEMICAL WARNING LABEL 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enclosure (2)  
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Enclosure (3) 


